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Note: For the purposes of this document, the term
“Intern” will be used to mean Intern, Infern
Architect, Graduate Associate or Stagiaire en
architecture as it may apply within a provincial
association.

Part I: An Overview

Historically, most achitects vere trained ty Mentos. A daily working
relationship alloved the &pelienced pactitioner — thé'Mentor” — to transer
knowledge and skills to thegprentice — théinter n”. However, such a sustained
learning evironment became lesainable as achitectuial practice gew moe
comple. Under the ger increasing pessue of the pesent athitectural practice
ervironmentthe relationship betwen the pactitioner and the pprentice has
often dhvanged to one of empjer and emplgee The pactitioner has less time
enegy or commitment to corbute to the Inten’s leaning expelience in the
office. A stiuctured transition betveen brmal educéion and achitectusal
registration/licensue — thelnter nship in Ar chitecture Program (IAP) — was
creded to povide Intens with the necessateaming ewironment &a time vihen
there are increasing demands to meet th@anding equirements of ahitectural
practice

The Intenship inArchitectue Pogram is a pofession-widecompehensie
program administexd ly the povincial associions of achitects.The Pogram
contibutes to the deslopment of ashitects wo can povide high quality
architecturl services.A comprehensie intenship pogram is necessato acquie
and einforce the knwledgg, integrity, judgmentskills, discipline and quesbf
leaming tha must seve the achitect for a lifetime

The objecties of the Rigram ae:

1. to defne aras of athitecturl practice in vhich Intems nust acquie basic
knowledge and skills;

2. to encouage adlitional expelience in the lyad aspects of ernitectual
practice;

3. to provide the highest quality infmation and aglice ébout eductonal,
intemship and prfessional issues and opporities;

4. to provide a unibrm systemdr documentdon and peindic assessment
of intemship actiities;

5. to provide geder access t@nd ecanition of, supplementareducéonal
oppotunities designed to complemenbrk expetience and

6. to involve the memberof the pofession in the delopment and &ining
of future membes.
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1.1 Architectural Registration/Licensure and IAP

Reyulation of the pofession of ashitecture, including the egistration/licensing
of architects,is the esponsibility of edt province All ten povinces hae
estalished self-egulating associéions to gvern the pofession of ahitectuie
and to esthlish registration/licensing equirements.

There is genenl agreement on the standsrfor admission to the ehitectual
profession in Canad&ll provincial associgons hae adoptedCommon
Admission Standads, regarding Educdion, Expelience andxamindion. Sud
standads facilitate reciprocal egistration/licensing fom province to povince
under theRecipocity AgreementJanuary 1,1999 These standds indude:

. Standad cetification of eduction requirements
. Standad pre-registration expelience equirements
. Standad architectuml registration examindion.

Education Requirements

The povincial associions hae complete greement on the edutban
requirements as detailed in tl@mnditions and Procedures br Accreditation of
university sdiools of achitectue and in the&Canadian Educaion Standard. The
acceditdion of professional psgrams and the céfication of educéon
qualifications ae conducted under the auspices of the Canddietritectusl
Cettification Boad (CACB) in accodance with the lzove-mentioned documents.

Acceptable professional ppgrams indude the Bahkelor ofArchitectue, the
Master ofArchitectue and the RAIC Syllaus. These pograms typicaly require
between fve and ten gars of post-secondgareducdion. The list of CACB-
Accredited Pofessional Rigrams can bedfund inAppendix C.

Experience Requirements

TheCanadian Expelience Standad has beengproved ly the povincial
associtions.Although thee is geneal agreement on the standhthe specit
requirements myvary from piovince to povince (Rekr toAppendix B for
those equirments unique to aguincial associion.) All provincial associBons
require the equialent of a minimmm of 5600 hows of expelience intuding
patticular expeiience in speciéd aeas of achitectual practice

Intemship inArchitectule Program



Examination Requirements

Every provincial association requires Interns to pass the National Council of
Architectural Registration Boards (NCARB) Architect Registration Examination
(ARE) to satisfy its examination requirements. Some provincial associations may
have additional requirements before registration/licensing, such as admission
course, oral examination, etc. (Refeopendix B for those requirements

unigue to a provincial association.) If you require further information, contact the
provincial association directly. The address of each provincial association and of
the CACB is listed irAppendix D.

The work experience, supplementary education (as may be required) and
examination components are conducted under the auspices of the Internship in

Architecture Program which is the central topic of this manual.

An overview of the registration/licensing process is described below.

An Overview of the Process

Student at a school of architecture or in the RAIC Syllabus or
graduate from a school of architecture or the RAIC Syllabus

Apply for and obtain certificate from the CACB (graduate only)

Contact provincial association for IAP Application and for specific
provincial registration/licensing requirements

Select a Mentor to advise and guide

Submit an application to join the Internship in Architecture Program

st g gatene n h Canaan Eprinc Reord 80k (CE
e A g e 9
Apply for registration/licence upon successful completion of national

and provincial registration requirements (examination, experience,
supplementary education)

)

Congratulations!
You are now an Architect!
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Part II: The Process

1.1 How IAP Works

The Internship in Architecture Program has been established in a continuing

effort to keep architectural registration/licensing in Canada both meaningful and
effective. The Program is also intended as a catalyst for improving the profession,
by improving communication between architects and prospective members of the
profession. To become registered/licensed in Canada, a person must demonstrate
the ability and qualifications to render architectural services to the public. The
Intern is required to remain in the Program while experience is being recorded
and examination is being written. The Intern is encouraged to remain in the
Program until registration/licensing to derive maximum benefit.

1.2 Getting Started - Application Procedures

To benefit most from the Program, the Intern should start participating in the
program as soon as he/she is eligible.

The process is initiated by contacting the provincial association to obtain
information on the registration/licensing process and the Internship in
Architecture Program information package. To apply, a candidate must provide
evidence as follows:

»  for graduates, Canadian Architectural Certification Board certificate
- for students, proof of acceptable level of education
e names of Employer (if employed) and Mentor and confirmation from
Note: Employment is not required to enroll in the each on the application form
Internship in Architecture Program. «  payment of fees.

The Employer must be an architect who is a principal/shareholder or an employee
of an architectural firm, or in other eligible employment situations as defined
herein (see Section 2.4). The Mentor must be an architect or a retired architect
who is not a principal/shareholder or employee of the Employer’s firm. (Refer to
Appendix B for any permitted exception.)
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It is also possile to enoll as an undgradude in the Intemship inArchitectue
Program bebre gadudion. The enollment point is detenined ly the level of
educdion tha a student mst atieve bebre expetience mg count tavard
saisfying the epelience equiements. In gneal, enoliment is possile after
either:

e successful completion of not less than 5@eet of a CAB-accedited
architecturl program,or
e sdisfactoy completion of Art 1 of the RAIC Syllaus.

Upon accptance of thegplicants qualifcations,the gplicant will be notifed
in writing of accg@tance into the Bgram,and will be povided with the
following:

e |AP Manual
e other povincial assocition mderals (eg. associion handbooks) agquired

1.3 Annval Fees and Charges

The fees andltaiges assoctad with the egistration/licensing pocess &
estdlished annally by ead provincial associfion.

For informaion on the cuent fees and ltaiges,contact the mvincial
associéon office. (Refer toAppendix D.)

1.4 Change of Mentor

One Mentor should be maintaineddhghout the Rigram; havever, during the
course of the wrk expeiience peiod, thele mgy be a needdr a nev Mentor due
to pesonal easons or other cumstances. If theris a bang of Mentorthe
following procedues aply:

e identify the nev Mentor to the pavincial associgon
e have the ner Mentor povide a letter of comfmetion to the povincial
assocition (see sampleofm letter undeAppendix E).

1.5 Changing Employment

During the work experience peiod, personal cicumstances onxéemal factos
can esult in dlanges to the empigment situéion. If there is a bang of
emplogyment,the following procedues aply:

e identify the ne&v Employer to the povincial associfion

¢ have the nev Employer provide a letter of comfmation to the povincial
assocition (see sampleofm letter undeAppendix E)

e complete the section of the Canadian Eiqrere Recat Book (CERB)
to be cetified by the pevious Emplyer and bgin a nev section with the
new Employer.

5 Intemship inArchitectuie Piogram



1.6  Multiple, Concurrent Employers

If engaged as an ingeendent con&ictor or emplged on a pdrtime basis §
more than one Empieer duing the same pard, the Inten will be considezd an
employee (br the pupose of the mgram ony) and will be equired to complete
separate sections of the CERBIf eaty Employer.

1.7 Transfers from/to Other Provincial Associations

Intems who ae paticipants with another pvincial associion will have
genenrlly obtained CAB cetification and will be documenting«peliencein the
CERB. While eat situdion will be reviewed indvidually, Intemstransering
from other povinces will not lose anpeiiod of previously acceted epelience
appropriately documented in the CERB@&pt as eferenced inAppendix B.
Similanly, provincial associions contime to accpt compaable ARE results ér
applicants fom other juisdictions if opeating under theules and egulations of
NCARB.

Intems tianskrring to another mvincial associton should hae all
documenttion signed dfprior to learing the juisdiction and should contact the
provincial associaon in the nev jurisdiction for the elevant gplication forms
and ay adlitional requirments spedif to thd jurisdiction.
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The Canadian Experience Standard:
Work Experience Requirements

The provincial associations of architects, by the authority granted under
their respective provinciahrchitects Act, require that Interngjain a minimum
of 5600 hours of work experience.

The fundamental purpose of the pre-registration/licensing employment period is
to ensure that the Intern is provided with sufficient experience to meet the
standards of practical skill and level of competence required to engage in the
practice of architecture.

It is the responsibility of the Intern, before accepting employment, to ascertain
that the employment will provide the required scope of experience and that the
experience situation will be approved by the provincial association. Some
variations regarding the acceptability of experience exist from province to
province. Specific provincial requirements can be found uAdpendix B.

There are two components of the Experience to be gained:
*  mandatory
e discretionary

The entire experience requirement may be satisfied within the mandatory component.

2.1 Documentation

The Intern is responsible for maintaining a continuous record of work
experience and supplementary education activities while enrolled in the
Internship in Architecture Program.

It is recognized that the Intern cannot always complete some areas of experience
directly, but may, for certain tasks, participate as an observer. For example, it
may be impractical in some instances for the Intern to represent the office at a site
meeting andubsequently write the follow-up report. However, it may be
practical forthe Intern to accompany the qualified person often enough to know
what would be expected and prepare a follow-up report for review by the
Employer.

Internship in Architecture Program



All experience must be documented in the Canadian Experience Record Book.
Experience will be reviewed and evaluated by the provincial association at the
end of each 900 — 1000 hours of experience. Each Intern will be provided with a
record of the review at the end of each review period.

For recording experience, the components of experience have been summarized
in hours. A cumulative total 06600hours is required.

The minimum/maximum number of hours to be obtained in each of the two
component areas is:

e mandatory = 3720 hours minimum
e discretionary = 1880 hours maximum

An Intern must complete 5600 hours. To recognize overtime work experience, the
5600 hours can be completed in a minimum of two and one-half calendar years. No
maximum time has been set, however, it is recommended that Interns contact their
provincial association to identify specific requirements for currency of experience.

2.2 Mandatory Component

An Intern is required to obtain a minimum of 3720 hours of experience under the
personal supervision and direction of an architect in either an architectural firm
or other acceptable architectural employment situation.

The mandatory component of the Intern’s experience must satisfy the minimum
hours stated under categories A, B and C, which constitute the core areas of
practice. It is strongly recommended that an Intern’s experience include a variety
of project types, size and occupancies. The experience areas and related activities
are described in detail #yppendix A.

Category A — Design and Construction Documents

Programming

Site and Environmental Analysis
Schematic Design

Engineering Systems Coordination
Building Cost Analysis

Code Research

Design Development

Construction Documents
Specifications and Materials Research
Document Checking and Coordination

©oNoaMWDNPRE
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Note: Undergraduate and RAIC Syllabus Program
experience under Categories A, B and Cis limited
to 940 hours.

9

Category B — Construction Administration

11. Bidding and Contict Neyotiations
12. Constuction Phase - Gite
13. Constuction Phase - Site

Category C — Management

14. Project Mangement
15. Office Mangement

Category D — Related Activities

16. Professional and Comumity Sewice

Once the minimm mand#ory expeiience equirement in cog aeas of pactice is
acceted it will not have to be epeaed subject tathe indvidual provincial
requirements noted iAppendix B.

2.3 Discretionary Component

Discretionay expelience mg be eaned up to a maxiom of 1880 hows of the
required mininum cunulative total of 5600 how

The discetionay component of an Intats expeiience mg include aeas sul as
employment under the déct superision of a pofessional engeer or other
recaynized pofessionalpost-gadude stug or reseach, undegradude work
expelience and/or wrk expeiience vhile enolled in the RAIC Syllaus Pogram.
It is recommended thiahe emplgment situéion be accpted ty the povincial
assocition bebre commencement oécoding.

Sud expetience nust be submittedof review and assessmeind the Intar
may be subject to an inteiew to demonstte its elevance

The perience aeas ag desdbed in detail inAppendixA.

Category E — Discretionary Experience

17. Relaed Disciplines

18. Post Gadude Stug/Teathing/Reseah
19. Undegradude Expeience

20. RAIC Syllabus

2.4 Eligible Architectural Employment Situations

Experience Gained in Recognized Jurisdictions

Recanized juisdictions consist of anprovince or teritory in Canada and &n
stae or teritory of the United Stizs.

An Intem enolled in the Intem Development Rogram (IDP) in a sti@ or
temitory of the United Stes where IDP is mandary may apply to have the
expelience cedited

Intemship inArchitectuie Piogram



Note: Experience gained in the mandatory
categories while under the personal supervision
and direction of an architect in a jurisdiction
where registration/licensing of architects is not a
requirement may be reviewed on a case by case
basis by the provincial association o which the
Intern is reporting. The supervising architect (i.e.
the Employer) in these instances must hold a

valid architectural licence/registration in another

jurisdiction.

Architectural employment in a recognized jurisdiction is acceptable if it is gained:

a) Inthe employ of an architectural firm in the recognized jurisdiction. Such
experience must be certified by an architect who is a principal/shareholder
or employee of an architectural firm and in a directly responsible
supervisory role.

b) Inthe employ of a government agency, crown corporation, or institution,
having a department or office that deals primarily with design and
construction. Such experience must be certified by an architect who is
employed in that agency, corporation or institution in a directly responsible
supervisory role.

¢) Inthe employ of a bank, engineering office, developer or corporation that has a
department or office that deals primarily with design and construction. Such
experience must be certified by an architect who is employed in that office in a
directly responsible supervisory role.

Experience Gained in Other Jurisdictions

An Intern may acquire experience as an employee of an architectural firm outside
of a recognized jurisdictiowhile enrolled in the Internship in Architecture
Programwithin a provincial association. Such experience must be certified by an
architect who is a principal/shareholder or employee of the architectural firm and
in a directly responsible supervisory role. It is recommended that the employment
situation be accepted by the provincial association before commencement

of employment.

An Intern may apply to have experience credited which was gained outside of a
recognized jurisdictiomwhile NOT enrolled in the Internship in Architecture Program

a) as a principal engaged in the practice of architecture. Such experience must
be certified by him/herself.

b) as an employee of an architectural firm. Such experience must be certified
by an architect who is a principal/shareholder or employee of the

architectural firm and in directly responsible supervisory role.

The Intern Architect will be subject to an interview.

10 Internship in Architecture Program



2.5 Local Knowledge and Currency of Experience

Provincial associions mg require the Intem to demonstte knavledge of local
conditions of pactice and cueng/ of expelience as aequirement of
registration/licensing These equiements mabe met in aaety of ways.
(Refer to Appendix B for more information.)

2.6 Fulfillment of Work Experience

Upon completion of 5600 hasiof recoded and acgeed expelience accumlated
within a minimrum of two and one-half calendaegis and completion dll
caegories of the mandary caegories and gpelience aeasthe Inten will be
sent aihal review letter to adise thathe brmal work expeiience equilement has
been fulilled.

11 Intemship inArchitectuie Piogram



Canadian Experience Record Book (CERB)

The purpose of the CERB is to provide the Intern with a tool to record the work
experience, and to enable the provincial associations to verify and to assess the
nature and breadth of the Intern’s experience. The Intern is responsible for
maintaining a continuous record of experience in the CERB. This record has
several functions. For the Intern, it identifies areas where experience is being
acquired and areas where deficiencies exist; for the Employer, it is an assessment
and personnel management tool; and for the provincial association, it is verified
evidence of compliance with the experience requirements.

The emphasis in this Program is to promote Intern/Employer/Mentor dialogue.
The Intern must demonstrate competence in each category, not merely document
that certain amounts of time have been spent working in various areas. The
Experience Summary Form must be used to chart progress.

3.1 Review and Approval by Provincial Association

Interns are required to submit the record of work experience to thiagiab
association for review and credit upon completion of 900 to 1000 hours of
experience. Late submission will be considered as Retroactive Entry as
described in the following section.

3.2 Retroactive Entry and Submission of Experience

All experience submitted for retroactive review and assessment must be recorded
in the Canadian Experience Record Book and signed by the responsible Employer
and Mentor. Experience acquired and submitted in excess of 12 months from the
last date of entry will be subject to special review and assessment by the
provincial association and the Intern may be subject to an interview. Retroactive
entry may not be accepted.

Undergraduate experience submitted for retroactive review will only be accepted
as discretionary experience.

Retroactive entries may be subject to extra charges.
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3.3

a)

b)

c)

d)

f)

)

h)

)

k)

Instructions for Completion of the CERB Forms

Make weekly entries on the worksheets provided by the provincial
association. (These are not to be submitted but are for your own records.)
Provide all requested information on the cover page dixiperience

Summary Form. This form is available in an electronic spreadsheet format
atwww.raic.org/cerbfinaleng.pdf.

If manually prepared, record the experience neatiiylkinAny alterations,
changes, white-outs, etc. made to the book, must be initialled by the
Employer. Any separate pages additional must be initialled by the Employer.
If electronically prepared, print a hard copy of the form, have the Employer
and Mentor complete the Comments and Declaration portion, and have each
page initialled by the Employer.

The method of recording time shall be in hours with no reference to a
maximum number of hours per day for a totab600hours.

Use the summary of projects (1-10) on Experience Summary Formfor

the ten most significant projects on which you have worked in this period.
Any other work may be put under “Other” in the category summary.

Project Typeis defined as new construction, additions, renovation, interior
design and master planning.

Occupancyis defined as assembly, institutional, industrial, residential

and commercial.

The recording of mandatory and discretionary experience will be
differentiated by recording the experience in separate CERB sections.
When 900 - 1000 hours of experience have been completed, you must date,
sign and certify th&xperience Summary Formand have it signed and

dated by the Employer and Mentor. The form must be submitted by you to
the provincial association withight weeksof the date of the last entry.

It is recommended that you retain copies of the sections you submit to the
association.

Failure to submit the required documentation within 12 months of the last
entry may prevent the experience from being accepted.

The provincial association will acknowledge receipt of the report, provide a
summary of the total hours approved to date orPgréodic Assessment Form

and may make comments or suggestions it believes will benefit the Intern. These
comments should serve to reinforce the advice already given to the Intern by the
Employer and Mentor.

3.4

Retroactive Entry Charges

The review charges associated with the assessment of retroactive entries are
established annually by each provincial association.

13
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4 Role of Employer, Mentor
and Provincial Association

The architectural profession has a responsibility to help Interns prepare
themselves for architectural practice. One of the ways this is fullfilled is through
the roles played by the Employer, the Mentor and the Provincial Association in
the Internship in Architecture Program.

4.1 The Employer

The Employer is the individual within the firm or organization who personally
supervises and directs the Intern on a daily basis. For mandatory credit, this
individual must be an architect registered/licensed in the jurisdiction in which the
Intern is gaining the experience. She/he frequently assesses the quality of work
performed and regularly certifies the Intern’s documentation of work experience
activity prior to submission of each Experience Summary Form.

Architects typically serve as Employers; however, for discretionary experience,
the Intern may be supervised by other professionals, e.g. professional engineers,
landscape architects, interior designers, planners or general contractors.

Employers are expected to have a general understanding of the Internship in
Architecture Program’s objectives and experience requirements. Although
Employers are not responsible for documenting the Intern’s activities, they must
be familiar with documentation procedures.

4.2 The Mentor

The Mentor is an architect or a retired architect, outside the Intern’s firm of
employment (some exceptions may apply; consult your provincial association).
The Intern meets the Mentor for regular reviews of experience progress,
discussion of career objectives and broader issues related to the profession and
the registration/licensing process.

At an absolute minimum, the Mentor must consult with the Intern prior to the
submission of each section of the Canadian Experience Record Book, when the
Intern has accumulated 900 - 1000 hours (approximately 6 months) of
experience, or at termination of employment. However, this minimum is not ideal,
and will not help the Intern to obtain the most benefit from the internship process.
Regular contact between submissions will offer the greatest opportunity for the
Mentor to assist the Intern and exert a positive influence on his or her
development as a professional.

14 Internship in Architecture Program



Interns should choose a Mentor who is willing to commit to a long term
involvement in their professional growth. The Intern-Mentor relationship
personifies the architectural profession’s historic mentoring system.

Mentors are expected to have a general understanding of the Internship in
Architecture Program’s objectives and experience requirements.

The Intern may select a Mentor by:

1. Asking a personal acquaintance.

2. Asking an Employer, previous Employer, or fellow Interns for
recommendations.

3. Asking the provincial association for assistance.

4.3 Guidelines for Employers and Mentors

Both the Employer and the Mentor are expected to fulfill certain responsibilities
to the Intern within their respective roles. Detailed guidelines are available at
www.raic.org.

4.4 The Provincial Association

The provincial associations of architects play an important role in the internship
process by ensuring that Interns are informed of all the requirements they need to
fulfill and by guiding them through each step of the process. The provincial
associations of architects:

. appoint qualified individuals to Intern status

. provide advice to Interns on registration/licensing procedures

. review the record of experience every 900-1000 hours and provide Interns
with comments and constructive advice from the reviewing bodies or
committees

. process Interns’ eligibility to take the Architect Registration Examination
(ARE)

e transmit examination results to Interns

. provide supplementary education or oral interview (where applicable)

. issue registration/licences.
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5 Supplementary Education

Mandaory supplementareducaion tha directly relates to the actiities in
AppendixA is required by some povincial associtions and mg be accpted
as contrbuting to the Inten’s overall experience upon pproval by the
provincial associéion.

Course hous ae usual gpproved on a saight time basisdr expelience cedit.
Refer toAppendix B for the equirements in edtprovincial assocition and
contact the pvincial associtions for speciic informetion.

6  Architect Registration Examination (ARE)

Every provincial associéion requires the Intem to pass the NCAR&rchitect
Ragistration Examindion (ARE) to shsfy its aminaion requirement.

It has been adoptedrfuse ly the ten povincial associfions and g U.S.
jurisdictions vhich ae membes of the N&ional Council ofArchitectuial
Registration Boards (NCARB).TheARE examines candidas br their
knowledgg, skills and aility to provide the \arious sevices equired in the design
and constuction of huildings.

TheARE is administexd exclusively on computes & a netvork of test cents
acoss Canaddhe United Stees and its teitories.After obtaining CACB
cettification and corif mation of eligbility by the povincial associgon, Intems
have the oppdunity to tale the @aminaion on ary day the cente is open and
may take the dvisions in ag sequence tlyechoose Scoes br eat division ae
sent to the plicable provincial associgon, which forwards them to the Intas.
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The computebasedARE consists of theoflowing nine dvisions:

Pre-Design*

Geneal Stuctures*

Lateral Forces*

Mechanical and Elediral Systems*
Materials and Methods*
Constuction Documents and Séces*

Site Planning**
Building Planning**
Building Technolagy**

Six (*) of the xaminaions ae based on the use ofittiple-choice test questions.
Three (**) of the &amindions ae gaphic, based on the use of vignettes — shor
problems using CAD (computer assisted design).

For mote information on the contents of theamindion, eligibility and
scheduling pocedues,contact the pvincial associion or visitwww.raic.org.

Rights Reserved

The povincial associions eseve the rght to goprove and implement
amendments to the Inteship inArchitectue Pogram pusuant to lgislative
authoity. It is the esponsibility of the Inter to ched the equirements with
the provincial associton.

CCAC: Second Edition 2001
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Appendix A: Experience Area Description and
Required Activities

You nust acquie 5600 houws to saisfy the Inten Experence equirements.
The bllowing dart lists the &peiience céegories and aeas and theaquired
hours for ead.

Category A: Design and Construction Documents Min. Hours Required
1. Programming .. ... 80. ..
2. Site and EvironmentalAnalysis . ........... . . 80.
3. Schemdic Design . ... 120.
4. Engneeling Systems Codiination .......................... 120
5. Building CostAnalysis ............. . i 80. .
6. CodeReseah .......... ... . . . ... 120Q.
7. DesignDeelopment . ... ... 320.
8. Constuction DOCUMENTS. . . . .ottt 1080
9. Specifcations and Méerials Reseath ........................ 120
10. Document Chddng and Coadination . ....................... 80.
2200
Total Hours Required . . .......... . . e *2800

* This total indudes the 2200 miniom hous required, plus 600 aditional hous tha
must be eared in ay of the expelience aeas 1-10.

Category B: Construction Administration

11. Bidding and Contct Ngotiation . ............... ... . ..., 80.
12. Constuction Phase—@®@€e . ........ .. ... . . . .. 120
13. Constuction Phase —Site. . . ... . o 120.

320
Total Hours Required . . .......... . e *56Q

* This total indudes the 320 miniom hous required, plus 240 aditional hous tha
must be eared in ag of the experience aeas 11-13.
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Category C: Management

14. Project Man@ement. . ... e 120.

15. Officemangement. . ...t 80..
200

Total Hours Required . . ... e *280

This total inéudes the 200 miniomm hous required, plus 80 aditional hous tha
must be eared in ay of the experience aeas 14-15.

Category D: Related Activities

16. Professional and Comumity Sewice . ........... .. ... . ... ... 0..
Total Hours Rermitted .. ... ... . *80 .

No mand#&ry minimum hous ae required in this céegory. The 80 hous under
Caegory D are encouaged hut may be substituted with 80 haaim ary of the
CategoriesA, B and C.

Category E: Discretionary

17. Relgded Disciplines. . . ... 0...
18. Post GadudaeWork/Teading/Reseah .. ....................... 0..
19. Undegradude EXpeience . .. ...ttt 0...
20. RAICSYIlAUS . ... O...
Total Hours Rermitted ... ... ... ... . . . . 1880
Total Hours Required . . ... e 5600

The required minimrum in CdegoriesA, B, C, and D total 3720 hoarThe adlitional 1880
hours ma be acquied in aiy of the listed ceegories,subject to penitted maxinums.
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Category A: Desion and Construction Documents

1. Programming

Programming is the prcess of settingofth in wiiting the avner’s requirements
for a gven pioject. Stps in this pocess inlude: estdlishing goals,consideing a
budget, collecting organizing and angking dda, identifying and deeloping
concepts,and detemining geneal needsThe Client-Achitect ajreements
presume thiethe avner will furnish the pogram and thiaary involvement of the
architect in witing the pogram will be a serice not ceered in the taditional
agreement ér Design and CordictAdministration. Hovever, mary owners
employ the achitect to assist them ingraiing a functional psgram.The poject
will also be affected ly the motgage lender; pulic officials involved in health,
welfare and sadty; futue tenantsand increasingy, the people Wwo will work in
the huilt environment.Their input & the pogramming stge is essential to
maintain an atedy design pocess.

Required Intern Activities include the following:

e Patticipate in conérences with lients regarding programming petiodic
reviews and érmal pesenttions and assist in gpaiing minutes or eports
for future reference

e Assist with pesenttions d zoning and ariance heangs,and @ meetings
with the avners and consultants of thesejarcts.

e Assist in pepaiing the summarand &aludion of dda and equirments
obtained fom all souces. Reseah curent literture petaining to
architecturl programming

2. Site and Environmental Analysis

Site anasis indudes land planningirban design and einonmental galuaion.
Land planning and urban desigr aoncened with elaionships to suounding
areas and volve consideation of the plysical,economic and social impact of
proposed land use on thevmonmentecolay, traffic and populéon pdatems.
Govemmental gencies fequenty require document#on on the esults tha
constuction will have on surounding lands (i.eervironmental impact studies).
Decisions elaing to site analsis nust involve the selectiorgrganizaion and
evaludion of petinent daa tha will lead to a esolution of the wner’s piogram
while conbrming to lgal requiements.
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Required Intern Activities include the following:

e Assist in analzing seeral sites to assess theakibility of their usedr
a pioposed poject.

e Help anajze the asibility of using a spedif site or a poject.

e Assist in the anghbis of specit land use and lotian for a poject.

e Assist in the érmulation of the most ppropriate land use sitegy to
adhieve a desied environmental impact.

. Reseath site estictions sut as pning easementsytilities, etc

e Patticipate in pulic heaings dout land use issues andjpare reports
for future reference

3. Schematic Design

From the evnerapproved pogram,the achitect derelops altenaive solutions
to saisfy technical and aesthetiequirments. Refered stiemes a presented
until the avner and athitect can gree on one

Required Intern Activities include the following:

¢ Patticipate in the deelopment and jgparation of preliminary design congats
to detemine the spigal relaionships thabest stisfy the avner’s piogram.

. Participate in the deelopment and codinaion of program lequirements
with consultants.

»  Assistin the pparation of presenttion drawings and models.

e Assist in the angkis and selection of eimgeing systems.

¢ Patticipate in designeview and @proval meetings with leents,
user goups,etc

4. Engineering Systems Coordination

The achitect is usuall responsike for the selectiorngesign and coadlination

of all building systemsincluding the enmeeing systemsThe emphasis of this
training lequirement is to deelop an undestanding of the intgation of the
engneeed systems narally designed ¥ consultants and pvided by product
supplies under the déact superision and contsl of the achitect. These
traditionally have induded stuctural, medanical and eledtal subsystems

as well as never tedinical innwations and speciabquirmentssud as
telecomnunicaions and computempplicéaions.

Architects nust knav haw engneeing systems wrk, including system beni$
and limitaions, availability, cost and the spacequirements necessato provide
the basisdr system desigrselection and intgration. This knavledge also
provides the vital commmicaion links necessgifor gopropriate inteaction
with engneeiing consultants and pduct supplies.

Required Intern Activities indude the following:

. Become &miliar with constaction methods and permance of
different engneeing systems.

e Undestand sadty requirrments and the selectioropess ér
engneeing systems.
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e Assist in eseach, analsis and selection of emgeling systems dimg
the sbemdic design and deelopment phases.

e Help coodinae engneeing systems documentsguided by consultants
into the constiction documents pduced ly the achitect.

. Review consultantsrawings for conc@tual undestanding of systems,
space equirrments and posséconficts or interkrence of stucture,
ductwork, plumbing linesglectical fixtures,etc

e Assistin tieking shop dawings,evaluaing samples and maintaining
recods.

e Visit job site and obsee installdion and intgration of engneeing
systemsconstuction details and spacequiements.

e Attend systems staup, opeltion and maintenance meetingsjuired
for accptance and useylihe avner

e Obtain and stwgmarufactuers’ literature for endgneeing systems
and components.

e Become émiliar with relevant codes andegulaory standads pliceble
to various engneeing systems.

¢ Chek maintenance mamals and \aranties submittedybcontiactors for
conformance with coneict documents.

5. Building Cost Analysis

An impottant esponsibility of the @hitect is to galuae the pobable project
constuction costAccurate estimées ae cucial to the tient. They influence
decisions imolving basic desigrselection of hilding products and systems and
constuction stieduling Long-tem maintenanceas well as tax impact of
material and system sectiondlue engneeing), are adlitional factos tha bear
on derelopment of the mject. For their avn preliminaly anal/sis,most achitects
use comput#ons based on aa and/or ¥lume Estimdes of cost mvided laer

in the design mrcess & frequenty made on the basis ofdaur and megerial
requirements (quantity sueys),a method thiarequires a mae specialied
knowledge of constuction costs.

Required Intern Activities indude the following:

e Calculae the aea and wlume of a poject.

*  Make a simplifed quantity takoff of selected mrials and pepare
compastive cost angises.

e Assist in the paparation of cost estimizs of eab staye of a poject.

*  Review various leferences and s utilized in cost estintang.

e Assist in the pepartion of cost analses br curent pojects,using a arety
of indices.

e Conduct a swey of current costs per squafoot of \arious types of
projects,using local cost da.

6. Code Research

Building inspectaos as vell as oficials in 2ning environmental and other
agencies elaing to the healthwelfare and saity of the pulic, oversee the
enforcement of édeal, provincial and local egulaions elated to lilding
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constuction.The codes mmulgated ty these aiious gencies hee a diect
beaing on the total design pcess and though knaevledge of all equirements
is essential to the ssfactoy completion of ap project.

Required Intern Activities include the following:

e Assist in seathing and documenting codesgulaions,etc for one or
more specifc projects.

e Study procedues necesswrto obtain elief or variances fom paticular
requirrments as thyerelae to a poject.

e Calculae cetain variables (i.e numbes and sie of «its, stair dimension,
pubic toilet rooms,ramps) in stisfaction of codeequitements.

«  Detemine a poject’s allovable land ceerage as vell as maxinnm aeas
in compliance with @aning and ay other elaed odinances.

7. Design Development

Based on thelient-goproved stiemdic designthe achitect ixes and detail$pr
the dient’s futher gproval, the siz and baracter of the ent& pioject,including
selection of meerial and engeeing systems.

Required Intern Activities include the following:

e Patticipate in the peparation of detailed design eielopment dawings from
schemdic design documents.

e Assist in deeloping \arious stiedules and outline specitions for
maerials, finishes fixed equipmentixtures,constuction time and
constuction cost.

¢ Help coodinae engneeiing systems mposed ér the poject.

e Patticipate in designeview and @proval meetings with leents,
user goups,etc

8. Construction Documents

The working drawings phase of consiction documents pparation constitutes
the major actiity in an achitect’s ofice. These dawings desdbe in gaphic
form all of the essentials of theovk to be donetocation, size, amrangement and
details of the mject. Since the successful and tiynetecution of these
documents can be edad dosely with an ofice’s financial successjchitects
constanty seach for mote eficient ways to poduce constrction documents.
Regardless of the method of gparation, it is extremel important tha the
documents be accate, consistentcomplete and undstandale. This requites
thorough quality contil including constantaview and coss-hieking of all
documents. In atition, effective coodination of consultantsdrawings is
essential towid conficts between the &iious tades dung constuction.

Required Intern Activities include the following:

e Work in the pepartion of detail dawings,developing tetinical skills in
drafting accuacy, completeness andagity.

e Assist in the codtination of all documents pduced |y the achitect and
the consultants.
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*  Develop a knavledge of pofessional esponsibilities and Ilities atising
from the issuance of congtition documents.

e Patticipate in the melanics of assentibg the fnished constiction
documents.

e Assist the job gatain (or equialent) in putine administtive/contol tasks.

9. Specifications and Materials Research

Well-grounded knwledge of specitation-writing principles and prcedues is
essential to the pparation of soundenforceadle specifcations. Unless these
skills are popety developed expert knowledge of mderals, contracts and
constuction pocedues cannot be comunicaed successfull A fundamental
principle of speciication writing requires the achitect to undestand the
relaionship betveen dawings and speditations,and to be ble to comnunicae
in a logical, ordely sequencghe requirments of the consiction pocess. Mayn
factos must be consided in the selection andauaion of maerial or products
to be used in a pyect: appropriatenessdurability, aesthetic qualityinitial cost,
maintenanceetc To avoid future ploblems,it is extremely impottant tha the
architect recaynize the function of edrcitem to be sped#d. The achitect nmust
carfully assess memaerials as vell as nev or urusual gplicaions of amiliar
items,regardless of maufactuer representéions,to be cetain no hidlen
deficiencies ®ist tha might ceae poblems br the avner and gpose the
architect to liaility.

Required Intern Activities include the following:

e Review constuction specitations’ organizdion, purpose anddrmat,
and assist in viting specifcations. Reiew and analze bidding forms,
insurance and bondingequirementsjiens,supplementarand special
conditions.

* Researh and galuge daa for products to be spedd, including
information regarding availability, cost,code accptability and
marufactuiers’ reliability. Attend sales m@sentdons in connection
with this reseach.

¢« Reseath industy standads and guidelineof speciic classes of
products (eg. cuttain walls, aluminum windavs) as thg affect \arious
marufactueers’ items being consided for accgtebility on a pioject.
Researh constuction te@iniques and systems and ursdand verkmanship
standads sut as poued-in-place cona@te masony constuction,etc

»  Evaluge the potentialdr using master speigétions in a poject
specifcation, including piocedues needed to againdividual sections
for this use

10. Document Checking and Coordination

Close coatdingion between dawings and spediations is equited when pepating
constuction documents he work of ea® consultant mst be eviewed iegulaty
and dhiedked ayainst the ashitectual drawings as well as the dawings of other
consultants to elimiria conficts. Bebre final releasedr constuction puposes,
the dewings nust be beded and arss-tieded for accuacy and compibility .
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Required Intern Activities include the following:

e Assistin coss-teking products and ntarials called ér in the
specifcations for consisteng with corresponding teminology and
desciptions on the wrking drawings.

e Ched drawings pepared by othes for accuacy of dimensionsnotes,
abbreviations and indictons.

e Assist in deeloping a shedule of lead timeequired for proper
coorination with other disciplines.

e Ched consultantsrawings with achitectuial drawings and other
consultantstirawings for possilte conficts and interérence of plumbing
lines,ductwork, electical fixtures,etc

e Assist in theihal project ieview for compliance with plicable codes,
regulations, etc

Category B: Construction Administration

11. Bidding and Contract Negotiations

The achitect assists in ediishing and administarg bidding piocedues,issuing
addendagvaluaing proposed substitutionsgviewing the qualiications of
bidders, analzing bids or ngotiated poposals and makingcommendidons

for the selection of the coattor(s).

The constuction contact and elaed documents arthe brmal instuments

tha bind the major pdies tayether in the congtction phaseThey detail the
desied poduct and the seices to be pvided in its constiction,as well as
the considegtion to be paiddr the poduct and the seices.

Required Intern Activities include the following:

. Carefully review the bidling/avard stayes of pevious pojects. Deelop
an undestanding of ppblems encounted and ha they were resohed

e Assist in the pg-qualifcation of bidders.

e Assist in the eceipt,analsis and ealuaion of bids,including ary
altemative, separate or unit pices.

¢ Leam wha information and submittals arrequired pror to issuance of
notice to poceed

e Assist in @aluding equal poduct considetions in pepaing acdlenda.

¢ Meet with contactoss and mgerial supplies to better undstand poblems
they encounter with bid p&eges and conatiction contact documents.

¢ Undestand theale of the lending institution dung the bidling process.

e Assist in the pgpartion and ngotiation of constuction contacts and
become &miliar with the conditions of the coattt for constuction in oder
to identify the oles of the athitect,contractor owner, bonding compan
and insuer in the adminisétion of the constrction phase
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12. Construction Phase — Office

During the constiction phase therae maly relaed tasks thtado not diectly
involve field obsevations: processing conéictors’ applications for payment,
prepaling chang oders, chedking shop dawings and sampleadjudicding
disputesetc The achitect’s handling of these rttars will usually have a diect
impact on the smooth functioning of therk in the feld. For example prompt
processing of the coractors gplicaion for payment,including review of ary
substantiing dda thd may be equired tky the contact documentdelps the
contractor maintain anven fow of funds.

Items sub as shop @wings,samples and testgorts submitteddr the
architect’s review must be acted upon@mptly to expedite the constiction
process. Chargs in the wrk tha may affect the time of conaiction or modify
the cost a& accomplishedybchang oiders. Intepretaions necessgrfor the
proper &ecution of vork must be pomptly given in witing even when no bang
order is equired

Required Intern Activities include the following:

e Assist in pocessing pplicaions for payment and mpaiing cetificates
for payment.

e Assist in dieking shop dawings,evaluding samples submitted and
maintaining ecous.

e Assist in ®aluaing requestsdr changes intepreting documents and
prepaling change oders.

e Patticipate in resolution of disputes and inpgetaion of conficts relaing
to the contact documents.

»  Patticipate in the assentp of evidence and mparation of testimowy to be
used bedre an arbitation panel or in cour

*  Become &miliar with the lgal responsibilities of wners, contractoss
and achitects.

e Patticipate in the pepartion of recod documentstgproject completion.

13. Construction Phase — Site

In administeing the constiction contact,the achitect’s function is to detenine
if the contactors work geneglly conforms to the equirements of the cordct
documentsTo evaluae the quality of mizral and workmanshipthe achitect
must be thaoughly familiar with all of the povisions of the constiction
contract. Reriodic reports on the stge of completion of deeduled actiities ae
collected and compad to the werall project stiedule &job site meetingslhese
meetings dcilitate comnunicaion between the conérct paties and poduce a
detailed pogress ecod. The achitect nust detemine though obseration the
date of substantial completion anglceve all dda, waranties andeleases
required by the contact documents or to final inspection andrial payment.

In addition to these conasiction-relaed responsibilitiesthe achitect inteprets
contract documents ken disgreements occur and juelg the dispute imptally,
even when the wner is irvolved Dissdisfaction with the athitect’s decision can
lead to arbitation or litigation.
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Required Intern Activities include the following:

e Visit the job site and pacipate in obseration of the vork in place and
maerial stored and pepar field reports of sut routine inspections.

*  Review and anajze constuction time shedules. Undatand the arious
network methods (g. ciitical pah method) potentiall available to the
contractor

e By reviewing contact documents and pipating in professional
development pograms,develop an aareness of the coractual oligations
related to the obseation of constuction.

e Attend peiodic job-site constrction meetings and assist gcoding and
documenting all actions tak and greed to asud meetings.

e Patticipate in the substantial completion inspection and assist in the
deficiengy list verification.

. Participate in the inal accgtance inspection with thevmer and other
involved paties.

Category (: Management

14. Project Management

The economic and pfessional health of arfm degpends on an detly, tradkable
method of poject xecution A cleally defned poject work plan,the key to the
efficient mangement of poject tasksrequires paticipation and input fom team
membes, consultantsglient representtives and otherdy decision-makrs
(financial expetts, developes, lawyers and contctos). The poject manger
defines consensusgls,and coodinaes tasks and Beduling Team hiilding
depends on lear gpals and god comnunicaion, with paticular gtention to
decisions thainfluence the wrk of multiple team member

A project fle initiated and maintainedytihe poject manger is the comm@hensie
recod to the poject’s life and a usefuksouce for future endegours. The work
plan rrust be congient with all poject-related contactual @reements (Wich ae
nomally maintained in the piect fle). Sheduled quality condt reviews ae
identified in the vork plan; the poject manger mg request intém reviews in
advance of estaished submittal das. It is the mject manger’s responsibility to
measue actual deedule/ldget piogress gainst the wrk plan "yardstid,” assess
all disciepancies and takthe carective action necessato maintain poject contol.
The poject manger also maintains design quality thg bidding, contract
negotiation and constrction phases tbugh administtion of the poject fle,
oversees theifm’s constuction iepresenttive and monita stieduled on-site
quality reviews. Hnally, the poject manger doses out prject recods and
agreements and sets up fieysost-occuparycevaluaion procedues.
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Required Intern Activities include the following:

. Review the frm’s poject mangement manal or all elevant forms,
chedlists and other jarctice aids if a maral does notxast.

*  Undestand the gycedue for assignment of pject mangement
responsibilities and the giect manger’s ole in the acquisition pcess.

e Patticipate in the deelopment of a mject work plan induding identifying
goals,client requiementsresponsibilitiesa first-cut sbedule and the
project lecod.

*  Review a work plan against all poject-relaed contactual greements.

e Become &miliar with team margement intuding role assignmentseam
comnunicéion methods and équeng and maintaining the pject fle.

¢ Review design documentian standails and undetand &pected lgels of
documenttion & eat phase of the pject.

e Attend quality eviews & project deelopment milestones iderigfl in the
work plan.

e Assist in pepaling project staus assessments lnding shedule and scope
variances and actiongquired to maintain mject hudget contol.

«  Review the poject mangement fle for dose-out actiities sut as
contractual fulfliments,final fee br sewices,invoicing and moditations
(e.g. change oders).

e Attend post-occupagcevaludion trips to completed pject sites.

15. Office Management

Although achitectue is a cedive piofessioncumrent tetiniques of pactice
requite thd the achitect’s office opeate in almost the same manner as a
commecial enteprise Steag income nust be gneeted and gpenses cafully
budgeted and monited so theaeconomic staility can be maintained\ccurate
recods mnust be lept for tax puposes anddr use in futue work. Estdlished
office requirements andegulaions ae essential to maintaining a smooth
opexwtion; office practice manals ae a typical tooldr disseminton of this
information. Pofitable use of diice pesonnel equires ludgeting time and
adheing to stiedulesThe achitect’s relaionship to the kient is estalished ty
contractual @reementA contract esthlishes the duties and lidpations of the
paitties. In oder for a contact to be erdrcedle, there nust be nutual ayreement
between competent pées,an accptable monetay considesgtion, and it nust be
for lawful purpose and accomplishia within an estim@d time fame

Effective pullic relaions plgys an essentiabte in the cedion of the achitect’s
image. This is impotant in binging nev dients and werk into the ofice as vell
as in d@tracting supeor people or the pofessional stéf The achitect nust
paticipate in maketing actvities if the pactice is to succee®n the other hand
the achitect's maketing actvities (unlike those of mehants,marufactuers and
othess in commete) ae subject to céain pofessional consaints. The achitect
must lean maketing tetiniques thaare efective while remaining within
legitimate rules of pofessional conduct.

Required Intern Activities include the following:

¢« Review the pocess of interal accounting and cost cooltsystemsdr
opeetion of the frm.
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. Participate in allocaion of time to all elementswolved in a total prject
from preliminaly design though constiction.

e Review professional setice contacts br their stucture, content,
deteminaion of responsibility and enfcement pocedues.

*  Review the compengin stiucture as elaed to types of seices endeed
by the irm.

*  Review current contactual eldionships with consultants.

*  Reseath legal oHigations,limitations and lidilities of professional setice
contracts.

«  Review the frm’s piofessional lidility insurance polig and deelop an
awareness of potential pctices and mcedues thaare not coered by
the polig.

e Assist in deeloping pograms to pulicize the frm’s piofessional setices
and its &pettise

e Patticipate in the frm’s piogram for secuing commissionsdr professional
sewices though assisting in miet reseach, prospect list peparation and
information-gatheling actvities.

e Assistin deeloping frm brochures and ackttising as elements of @motion.

e Assist or accompamprincipals or maketing staff carying out husiness
development.

e Patticipate in pesenttion to pospectve dients and érmal selection
interviews.

. Patticipate in the frm’s intenal budgeting (pofit planning) pocess.

Category D: Related Activities

16. Professional and Community Service

Architects hae a esponsibility to pdicipate in a boad aenge of piofessional
and comranity actvities, especialy those thawill f oster a mag complete
undestanding of the social and economadue of the athitect’s sevices.
Professional and comumity sewice male for a well-rounded athitect and
provide a base obeilience br decisions décting the pulic interest. Sub
expelience will assist in the gelopment of intguersonal skills elated to
comrrunicdion, group d/namics and teamavk.

The Inten is encouaged to ofer wolunteer serice in tiaditional and non-aditional
organizdions.This involvement will enhance pctical taining in a mmber of vays,
including bioadening gur undestanding of the griad forces thaeffect dhang in
our societyexpanding pofessional knaledge and einforcing professional skills
leading to a better quality ofdifin the commnity. The Inten and the wfession of
architectue benef through séisfying social esponsibilities.
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Possible Intern Activities

. Contiibute to the wrk of professional aganizaions thiough seving on
committees and p#cipating in conkerencescorventions and open meetings
focused on mfessional issues.

e Provide caeer counsellingdr high stiool and collge students.

e Take an actiist role in piovincial/local govemment afairs.

e Conduct edudional pograms in elementgrand secondgrschools,and
patticipate in other actiities aimed aimproving pubic undestanding of the
importance of designxeellence

»  Patticipate in cvic organizaions,neighbourhood gpups,museum pograms
and other actities relding to sut issues as the homelesgural disastes,
histolic presevation, resouce consearation and ewironmental aareness.

Category E: Discretionary Experience

The IAP &pelience equitement is not intended to be raw or restictive, but
to bring into poper pespectve the boad aspects of emitecturl practice In
addition, new areas of concerand ivolvement thado not &ll within more
traditional pectice ae opening to ahitects.These actiities allov the Inten,
while developing basic mactice skillsto develop epettise in these @as.

Possible relaed actvities indude enegy consevation, computer gplicaions,
planning interior designJandsce achitectuse, ervironmental and stictural
engneeing, applied eseath, teating, architectual consevation and
professional deling#n.

The Inten who is @uining &petience in elaed actvities, should detenine fom
the registration/licensing authaty how much of this time is acqaable in
accodance with theirgquirements.

17. Related Disciplines

An Intem’s xpelience mg include aeas suls as planningurban designinterior
designlandscae achitectuie, professional enigeeing and constrction-relaed
actuities.

An Intem mgy acquie a maxinum of 1880 howg expelience diectly relaed to
architectue under the dact superision of a pofessional enigeer interior designer
landscae achitect,planner or urban design&ud expetience nust be submitted
for review and assessment withspect to itsalevance to ahitecturl practice and
the Inten may be subject to an intéew to demonstte its elevance

An Intem may acquie a maxinum of 1880 howg experience diectly relaed to
on-site constrction and opetion, or expeiience itvolving physical anajsis of
buildings. Sub expelience nust be submittecbf review and assessment with
respect to itsalevance to ashitecturl practice and the Inter may be subject to
an interview to demonstte its elevance
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18. Post Graduate Study/Teaching/Research

An Intem may acquie a maxinum of 1880 hows experience ly enolling in and
graduding from a post-prfessional psgram in achitectue or elaed studiesor
by teating or eseath in a unversity architectual program,if the subject mier
of study, teating or eseath is gproved as diectly relevant to achitectuel
practice ly the povincial associion. Sut expelience nust be submittedbf
review and assessment witbspect to itsalevance to athitectual practice and
the Inten may be subject to an inteiew upon completion of the pgram to
demonstate its elevance

19. Undergraduate Experience

Before cetification by the CACB and egisteling as an Inter with a povincial
assocition, a student iending a CAB accedited achitectual program ma
acquie 1880 houws of xpelience under the diction of an ahitect in an
architecturl firm or gproved equwalent emplgment situéion. The experience
may only be ecoded after completing not less than 50cgett of the
architecturl program.

20. RAIC Syllabus

Before cetification by the CACB and egisteling as an Inter with a povincial
assocition, a peson enolled in the RAIC Syllaus Pogram mag ean 1880
hours of expelience after completing the é&ram Rart 1.
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Appendix B: Specific Provincial Association
Requirements

(TO BE PROVIDED BY EACH PROVINCIAL ASSOCIATION)
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Appendix C: CACB-Accredited Professional Programs

Canadian Universities — Schools of Architecture

University of British Columbia
School of Architectue

6333 Memoial Road
Vancouer, British Columbia
V6T 172

Fax: (604) 822-3808
www.architectue.ubcca
Master ofArchitecture

University of Calagry

School ofArchitectue

Faculty of Evironmental Design
2500 Unversity Drive, NW
Calgary, Alberta

T2N 1N4

Fax : (403) 284-4399
www.ucalagry.ca/erds

Master ofArchitecture

University of Manitoba

Faculty ofArchitectue

201 Russell Building

Winnipeg, Manitoba

R3T 2N2

Fax: (204) 474-7532
www.umanitobaficulties/achitectue/facultysite/splash/05.html
Master ofArchitecture

University of Wateroo

School ofArchitectue

Faculty of Environmental Studies
200 Unversity Averue West
Waternoo, Ontaio

N2L 3G1

Fax: (519) 746-0512
www.fes.uvaterloo.ca/academics
Badhelor ofArchitecture

Master ofArchitecture
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University of Toronto
Faculty of Architecture
Landscape and Design
230 College Street
Toronto, Ontario

M5S 1A1

Fax: (416) 971-2094
www.fald.utoronto.ca
Bachelor of Architecture
Master of Architecture

Carleton University
School of Architecture
1125 Colonel By Drive
Ottawa, Ontario

K1S 5B6

Fax: (613) 520-2849
www.arch.carleton.ca
Bachelor of Architecture
Master of Architecture

Université Laval

Ecole d'architecture

1 Céte de la Fabrique
Québec, Québec

G1K 7P4

Fax: (418) 656-2785
www.ulaval.ca/sg/annuaires
Baccalauréat en architecture
Maitrise en architecture

McGill University

School of Architecture
Macdonald-Harrington Building
815 Sherbrooke Street West
Montréal, Québec

H3A 2K6

Fax: (514) 398-7372
www.mcgill.ca/arch/

Bachelor of Architecture
Master of Architecture

Université de Montréal
Ecole d'architecture

Faculté de 'aménagement
5620, avenue Darlington
Montréal, Québec

H3T 1T2

Fax: (514) 343-2455
www.arc.umontreal.ca
Baccalauréat en architecture
Maitrise en architecture

Dalhousie University

Faculty of Architecture

P.O. Box 1000

Halifax, Nova Scotia

B3J 2X4

Fax: (902) 423-6672
www.dal.ca/~arch/index.html
Master of Architecture
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Appendix D: Provincial and National
Architectural Associations

Provincial Associations

Architectural Institute of British Columbia
#100 - 440 Cambie Street

Vancouver, British Columbia

V6B 4M3

Tel: (604) 683-8588 Fax: (604) 683-8568
Email: aibc@aibc.bc.ca

www.aibc.bc.ca

The Alberta Association of Architects
Duggan House

10515 Saskatchewan Drive

Edmonton, Alberta

T6E 4S1

Tel: (780) 432-0224 Fax: (780) 439-1431
Email: info@aaa.ab.ca

www.aaa.ab.ca

Saskatchewan Association of Architects
642 Broadway Avenue, Suite 200
Saskatoon, Saskatchewan

S7N 1A9

Tel: (306) 242-0733 Fax: (306) 664-2598
Email: saa@link.ca
www.saskarchitects.com

Manitoba Association of Architects

137 Bannatyne Avenue, 2nd Floor
Winnipeg, Manitoba

R3B OR3

Tel: (204) 925-4620 Fax: (204) 925-4624
Email: info@mbarchitects.org
www.mbarchitects.org

Ontario Association of Architects

111 Moatfield Drive

Don Mills, Ontario

M3B 3L6

Tel: (416) 449-6898 Fax: (416) 449-5756
Email: oaamail@oaa.on.ca
Www.oaa.on.ca
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Ordre des athitectes du Québec

1825 boul. René Lé&sque O
Montréal,Québec

H3H 1R4

Tel: (514) 937-6168 &x:(514) 933-0242
Email: oaqg@videotn.ca

Www.0ag.com

ArchitectsAssocidion of New Brunswick/
Associdion des achitectes du Nouwsau-Bunwick
1 Pleasanmverue, Unit A

Sussg, New Brunswick

EOE 1PO

Tel: (506) 433-5811 &Xx:(506) 432-1122
Email:info@aantorg

www.aanhorg

Nova ScotidAssocidion of Architects
1361 Barington Steet

Halifax, Nova Scotia

B3J 1Y9

Tel: (902) 423-7607 &x:(902) 425-7024
Email: dianescott@nsaa.ns.ca
Wwww.nsaa.ns.ca

ArchitectsAssocidion of Pince Edvad Island
PO. Box 1766

Chatottetann, Prince Edvard Island

C1A 7N4

Tel: (902) 566-2986 &Xx:(902) 566-1235

NewfoundlandAssocidion of Architects
PO. Box E5204,Stn.A

St. bhn’s, Newfoundland

Al1C 5V5

Tel: (709) 726-3632 &Xx:(709) 726-1549
Email: naa@putc.nfld.com
www.digitalsceney.com/NAA
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National Organizations

Canadian Architectural Certification Board (CACB)
1508 - 1 Nicholas Street

Ottawa, Ontario

K1N 5M3

Tel: (613) 241-8399 Fax: (613) 241-7991

Email: info@cacb.ca

Committee of Canadian Architectural Councils (CCAC)
c/o Diane Carr

440 Laurier Ave. West

Suite 244

Ottawa, Ontario

K1R 7X6

Royal Architectural Institute of Canada (RAIC)
Suite 330 - 55 Murray Street

Ottawa, Ontario

K1N 5M3

Tel: (613) 241-3600 Fax: (613) 241-5750
Email: info@raic.org

www.raic.org
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Canadian Experience Record Book: Experience Summary Form

Steps to Follow: Intern Identification CACB #

The Experience Summary Form is to

be submitted for each 900 to 1000 Surname First Name Middle Name (s)
hours of work experience or, for each

change of employer. Street Suite No.
Carefully read all instructions City Province/State Country

accompanying this form.

Postal/Zip Code Res. Tel. () Bus. Tel. ()
Return Experience Summary Form tg
the Provincial Association with which| Email:
you are enrolled.

Employer Identification
Ensure that any additional pages

annexed to this report are also Firm Name
signed by the Employer.

Street Suite No.
Retain the instructions and a copy of
this report. City Province/State Country
Complete this report by: Postal/Zip Code Tel. ()
a) typing OR
b)  printing neatly in ink OR Nature of Employer’s Activities

C) going on-line
(www.raic.org/cerb.asp

d) changes or white-outs to be Experience Supervisor Position
initialled by the Employer.

Professional Affiliation

Email:

Mentor Identification

Surname First Name Tel. ()
Firm Name Tel. ()
Email:
Role of Intern (Describe briefly)
Provincial Association Use Only
Received:
By:
Date: Experience Period From
To
Reviewed: day month year
By: Full Time Experience
Date: Part Time Experience




Category of Experience | Manddory | Discretionay
(CaegoriesA, B, C,D) Relaed Discipline [ |
Postgadude
Study
Teading
Reseath
Undegraduae
RAIC Syllabus
Summary of Experience Recod the total hows caried out on pojects desdbed on pge 3
A Design/Contract Documents 12 3 4 5 6 7 8 9 10 Oher SuppEd TOTALS
1 Programming
2 Site and EnironmentalAnalysis
3 Schemadic Design
4 Engneeing Systems Codination
5 Building CostAnalysis
6 Code Reseah
7 Design De&elopment
8 Constuction Documents
9 Specifcations and Méeerials Reseah
10 Document Chddng and Coadination
Subtotal L]
B Construction Administration
11 Bidding and Contct Neyotiation
12 Constuction Phase - Gite
13 Constuction Phase - Site
Subtotal L
C  Management
14  Project Mangement
15 Office Mangement
Subtotal

Total Hours Each Project [ [ ] \ | ] \ [ \ ]

D  Related Activities

16 Professional and Comumity Sewices
Please desitre:

[ ]
Subtotal |:|

E Discretionary

17 Relaed Disciplines
18 Post Gadude Stug/Teating/Reseah
19 Undegradude Expeience
20 RAIC Syllabus
Please desitre ndure of item 17 bove:

TOTAL HOURS Sublotal [ ]

Intern Dedaration | dedare tha the entosed inbrmation is an accuate recod of my expelience

Name(please pint) Signdure Date



Summary of Projects

(List the 10 most signiant piojects in this peod)

1 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

2 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

3 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

4 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

5 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

6 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

7 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

8 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

9 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

10 Project Name Location Project Type

Role of Inten Occupang Gross FlooArea
Budget No. of Stoeys

Project type: nenv work, additions,renovation, interior designmaster planningetc

Occupang: assemly, institutional,industial, residentialcommecial, etc



Comments and Declarations

Comments by Employer

1 Comment on the level of responsibility and involvement requested of the Intern and relative level taken
and performed by the Intern.

2  Comment on the overall attitude/philosophy/professional goals of the Intern as you perceive them.

3 Your recommendations for the next (6) months experience.

4  Comment on the extent to which the Intern has been exposed to the activities as outlined for each of the categories
in which experience has been obtained.

Employer Declaration | declare that the preceding information is an accurate summary of the Intern’s work experience.
Name(please print) Signature Date

Mentor Declaration | declare that | have met with the Intern in accordance with IAP Guidelines.

Name(please print) Signature Date
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Canadian Experience Record Book: Periodic Assessment Form

(To be completed by the Provincial Association)
Intern Identification

Surname First Name Middle Name(s)
Experience Period From CACB #
To
day month year
Comments
Reviewed by: Date:

Summary of Reviewed Experience

A Design/Contract Documents Total Hours Hours This Period Hours to Dafe Hours
Required Exper.  Supp Ed. Exper.  Supp Ed. Remaining
1 Programming 80
2 Site and Environmental Analysis 80
3 Schematic Design 120
4 Engineering Systems Coordination 120
5 Building Cost Analysis 80
6 Code Research 120
7 Design Development 320
8 Construction Documents 1080
9 Specifications and Materials Research 120
10 Document Checking and Coordination 80
SUBTOTAL *2800

* This subtotal includes the 2200 minimum hours required, plus 600 additional hours that must be earned in any of the argesignre&O.

B Construction Administration

11 Bidding and Contract Negotiation 80
12  Construction Phase - Office 120
13 Construction Phase - Site 120

SUBTOTAL *560

* This subtotal includes the 320 minimum hours required, plus 240 additional hours that must be earned in any of the argmsigéthce 13.

C  Management

14  Project Management 120
15 Office Management 80
SUBTOTAL *280

* This subtotal includes the 200 minimum hours required, plus 80 additional hours that must be earned in any of the ergasiddcekb.

D Related Activities

16  Professional and Community Services 80
SUBTOTAL *80

E Discretionary

17 Related Disciplines
18 Post Graduate Study/Teaching/Research
19 Undergraduate Experience
20 RAIC Syllabus

SUBTOTAL 1880
* This subtotal may also be acquired under Categories A, B or C

TonL e S — ] ]




The Provincial Association

Dear Sir or Madame:

Employment Confirmation

Intern’s Name in Full:

Firm Name:

Firm Address:

Street address

City Province Postal Code

| confirm that the above-noted Intern is employed with our Firm and that the Firm shall endeavour to provide
the required pre-registration experience in accordance with the Internship in Architecture Program guidelines.

Name of Employe(please print) Signature Date



The Provincial Association

Dear Sir or Madame:

Mentor’s Confirmation

Intern’s Name in Full:

| am pleased to act as Mentor to the above-noted Intern for the period of pre-registration as required and shall
endeavour to act as professional advisor conducting reviews and assessments of the practical experience and generally
assisting the Intern in preparing for registration in accordance with the Internship in Architecture Program guidelines.

Name of MentoKplease print) Signature Date



Canadian Experience Record Book: Experience Summary Form/Weekly Worksheet

(to be used by the Intern but not submitted to the provincial association)

Week of: Projects TOTAL
A Design/Contract Documents 1 2 3 4 5 6 7 8 9 10 Other SuppEd Hours
1 Programming
2 Site and Environmental Analysis
3 Schematic Design
4 Engineering Systems Coordination
5 Building Cost Analysis
6 Code Research
7 Design Development
8 Construction Documents
9 Specifications and Materials Research
10 Document Checking and Coordination
Subtotal L |
B Construction Administration
11  Bidding and Contract Negotiation
12  Construction Phase - Office
13  Construction Phase - Site
Subtotal
C  Management
14  Project Management
15 Office Management
Subtotal

Total Hours Each Project L] [ | [ | [ ] | [ ]

D  Related Activities
16  Professional and Community Services | | | | | | | | | | | | |

Subtotal \;

E Discretionary

17 Related Disciplines

18 Post Graduate Study/Teaching/Research
19 Undergraduate Experience

20 RAIC Syllabus

Subtotal L |

TOTAL HOURS [ ]

Project Identification (project numbers should be consistent with those projects to be listed in the
Experience Summary Form)
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